HOW TO USE

THE GRANT CENTER

The Grant Center is the place to go for everything you need to do online for your Rotary Foundation grants, and
it keeps all of Rotary’s grant-related resources handy for you. This guide will show you how to:

e Find the Grant Center

e Navigate the Grant Center

e Apply for a Global Grant

e Authorize a Global Grant Application (Club Presidents and District Leaders)

e Enter Global Grant Bank Account Information

e Report on a Global Grant

e Authorize a Global Grant Report

e Apply for a District Grant (District Leaders Only)

e Report on a District Grant (District Leaders Only)

For general information about grants, go to Rotary.org’s Grants page.



http://www.rotary.org/grants

Find the Grant Center

Sign in to My Rotary.
(If you don’t have an
account, learn how to
create one.)

Rotary &5 My Rotary

HOME EXOMANGE ITAS  TANT ACTION LEARNING A REFERENCE MANAGE THE ROTARY FOUNDATION NEWES MEDIA  WMEMBER CENTER

Go to Take Action->
Apply for Grants->
Grant Center.
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https://www.rotary.org/myrotary/en/document/how-create-my-rotary-account
https://www.rotary.org/myrotary/en/document/how-create-my-rotary-account

Navigate the Grant Center

Rotafy Srant Conter Homae Apply for & Grant My Grants My Actions

The Grant Center’s
landing page gives an

overview of Rotary
grants and links to
Use the Grant Center o apply for o grant, track Its progress, report on It, and search for ot g helpful resources.

Types of grants

Global grants suj

Disteict grants

Grant Search

Use Grant Search

to find all of the ” My Actions
global and district

grants sponsored by

your district,
Whether or nOt y()ur ing clean water in local communities to promoting peace worldwide,
club is involved. :

we contribute our skills, expertise, and resources to solve some of

€ Grant Resources

Search

Use the search box below to find grants sponsored by your district or by a club in your district. You can search by

grant number, grant title or area of focus

You can search for
grants by number,
title, or area of focus.
After entering search
Peace and conflict prevention/resolution Criteria, use the

Area of Focus

Filter button.

Disease prevention and treatment

Water and sanitation

Maternal and child health

Basic education and literacy

Economic and community development
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Use the menus at the top to

navigate the Grant Center.

My Actions

Rotary ) Grant Center Moo Apply for » Gramt My Gramts

Rotary Grants | My Grants

My Grants Choose My Grants to
ckacy grants you're invotved in see all of the grants
you'’re involved in.

Authorization Required On the My GI‘ants page’ Flyer:
i scriolas oy Sk grants are grouped by
B status. Scroll down the
page to see all of the
grants in each status.

Rotary Grant Center Heme Apply for a Grant Ny Grarms My Actions

Rotary Grants | My Actions

€9 Gront Resources

L 3U0NS SO0 € grars peocess

Go to My Actions i,
to see the grants ate Appenes
you’re involved in -

that require action
from you.
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Apply for a Global Grant

{t Canter  Home Apply for a Grant My Grants My Actions

Rotary arant

Rotary Grants | Agply for & Gramt

To start a global grant

Apply for a Grani
ey Y I L nT—— application, go to
Apply for a Grant.

Apply Now

t3ctod

Choose the type of grant you're apph

Abirn-ch)

Choose Global
Grant from the list

and click Let’s
begin!

Choose the type of gramt you're applywng for;
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In step 1, Basic
Information, start by
telling us your project’s
name, what type of project
it is, and the primary host
and international contacts.

Grant Application

All fields are required unless noted as “optional”.

Step 1: Basic Information

What's the name of your

Click on the question
st 1 ark icons throughout ®
A humanitarian p the application fOI'
B  important information.

Vocational traini
Buiid skills v

colleagues in the

A scholarship

Fund international graduate-level study by someone seexing a career within an area of forus

zation Memorandum

Select the primary host and international contacts for this project.

Name District Sponsq

Use the Save & : o siid Evalistiod

) Continue button to
’ move to the next step.

: : GRANT INFORMATION
Grant Application

Saving Mothers and Children in Guinea GRANT NUMBER

All fields are required unless noted as “optional”.

Step 1: Basic Information v/

Step 2: Committee Members
LAST ACTIVITY

Who will serve

AUTO-SUBMIT
@ Auto-submitis ON

The Grant Center now
assigns your project a B ssves axit appiicatc
ETIESE  orant number.
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Now you're at step 2, Committee
Members. Add at least two members of
the host committee, made up of
Rotarians who live in the country where
the project activities will be carried out
(or where the scholar will study, in the
case of a scholarship), and at least two
corveitiee? members of the international committee.

Grant Applicatior

All Tiakds are required LUnkess NoTed as “optional

Who will serve on the grart's Host

Name Clut Districx

Wha will serve on the grarz's International committee’

Ny Clut Distret Wie

Answer the question
about conflicts of interest.

Do ary of these committes mambers have potennal conflics of interest

Ne Yes

AfteI' eaCh Step’ you’ll use
the Save & Continue

button to move to the
next step.

As you complete the

steps, you'll notice that
check marks appear next
Step 1: Basic Information v to their labeIS.

Step 2: Committee Members +

All fields are required unless noted as "optional”.

Who will serve on the grant’s Host committee?

You can click the pencil to
Name Club District Role edit steps you've
completed.

Do any of these committee members have potential conflicts of interest? @
Na Yes
You can also SKkip a step
and return to it later, but
any changes you've made

within that step will not
be saved.
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o RESPONSE NEEDED
Please fill out the highlighted gquestions or sections below.

Where will your project take place?

City or town Province or stat¥

Country

—-Please Select-- v

When will your project take place?
Start date End date
) o)

Throughout the process,

If you save a step when
you haven’t supplied all
of the necessary
information, a banner
will tell you that more
information is needed.
The incomplete sections
will be highlighted. The
banner will remain until
all information for the
step has been provided.

you can click Save & exit
application.

Step 2: Committee Members

Who will serve on the grant's HS

Name Club District Role
+ Add Commitiee Members
Who will serve on the grant's International committee? 0]

Name

+ Add Commitiee Members

You can also create a PDF
of the grant application at
any time using Print
application (PDF), or
you can delete an
application that is still in
“Draft” status by clicking
on Delete application.

Do any of these committee me:

No Yes

=

How to Use the Grant Center (September 2020)

AUTO-SUBMIT @
@ Auto-submitis ON

B Ssve & exit spplication

about the grant process? We're

p, from getting you started to

here
final stg

pplement for Microcredit

licy Statements

Policy for Program

tion Memorandum

Helpful Grant Resources

are listed at the bottom of
the right-hand column.



Step 3: Project Overview

ect. What are the main objectives of the project, and who will benefit from it?

@

In step 3, briefly describe your
project in a Project Overview.

Step 4! Areas of Focus v

Which area of focus will this project support?

eloct ot least one area. Note that we'll agk you 10 set goals and anawer questions for ea

Step 4 is where you indicate
the Areas of Focus that
"\ Disease prevention and treatment your project will support.

] E‘:} Peacebullding and conflict prevention

i, Water, sanitation, and hygiene

KI. Basic education and literacy
-

,@ Community economic development

_'r_; Environment

- )
oo

#

Step 5: Measuring Success

[ERMNAL & CHILD HEALTH

goals of this area of focus will your project support?
that apply. We'll ask you guestions about the goals you choose, and at the end of the project, you'll report on your results for each

= mortality and merbidity rate for children under the age of five

In Step 5, OUtllne your plan maternal mortality and morbidity rate
for Measuring Success

by checking one or more
goals for each area of focus
and addlng measures for udies for career-minded professionals related to maternal and child health
each goal.

ess to essential medical services, trained community health leaders and health care providers for

heir children

®measure your project's impact? Find tips and infermation on how to measure results in

the Global Grant Monitoring and Evaluation Plan Supplement.

Measure Collection method Frequency Beneficiaries

Mumber of mothers receiving prenatal care Grant reconds and reports Ewary month 20-4% s 9

+ Add Maasure
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Step 6: Location and Dates

HUMANITARIAN PROJECT

Where will your project take place? In step 6, add the Location

City or town and Dates of the project. For

Conaky scholarships and vocational

training teams, add the
estimated travel dates.

Country

Guines

When will your project take place?

Start date End date

oo/ o1/2017 = og/12 /2017 =

Step 7: Participants

[PERATING ORGANIZATIONS(OPTIONAL)

Website Location

Qrganization

In step 7, list other project ipate in this project.

Participants, including

cooperating organizations,

scholarship candidates,

vocational training team P
leaders, additional partners,

volunteer travelers, and
participating clubs or
districts.

Email

ROTARIAN PARTICIPANTS

Describe the role that host Rotarians will have in this project.

How to Use the Grant Center (September 2020)

10



Step 8: Budget

et s budget?

£ the project's exp

What local currency are you using

The currency you select should be what you O

Local Currency

Step 8 asks about your
project Budget. Enter the
local currency and exchange
rate, list budget items, and
What is the budget for this grant? upload Supporting

List each itern in your project’'s budget. Remember that the project’s totzl budgd documents.
wihich will be calculated in step 9.

GHF r

# (Category Description Supplier
+ Add budget itam

Total budget:

Step 9: Funding

Tell us about the funding you've secured for your project. We'll use the infermation you enter here

to calculate your maximum possible funding match from the World Fund.

& Source Details Amount (USD) Support™® Total

+ Add funding source

to the Foundation to help fund a global grant project. an additional 5 percent is applied to help cover the
Clubs and districts can receive Paul Harris Fellow recognition points for the additional expense.

In step 9, list your sources
Of pProj ect Funding oney would you like to use on this project? @

0.00 UsD from the World

Funding summary

How to Use the Grant Center (September 2020)



Step 10: Sustainability

HUMANITAR
Project implementation

Project pla
Summarize ed
Describe thi | & aciviy | Will you purchase budge In step 10, Sustainability,
you explain each step of the
project, how the project
responds to community needs,
and what makes the project
activities sustainable. You also
How did yo Oves ONo answer a few questions about
how the budget affects the
sustainability of the project.

+ Add Activity O Yes @ No

Describe how|  pid you use competitive bidding to select v

Do your budget items align with the local ©

Does your prd O Yes © No

How were 1

D Yes
Describe how community members will maintain the equipment after grant-funded activities conclude. Will
i ) replacement parts be available?
Will the proje|
D Yes

How were

4

How were thg

After the project is completed, who will own the items purchased by grant funds? Mo items may be owned by a

Retary club or member.

How to Use the Grant Center (September 2020) 12



Application Finalization & Submission

s T e When you’ve completed steps
1-10, you're ready to finalize
and submit your application.
In step 11 you Review and
Lock your application. Check
each answer you’ve given to

Mow that you've answered all the questions, it's time to finalize the applica

There are a few more steps that need to be completed before your application is s

far review.
make sure all of the
information is accurate and
PR Feview complete. You may find it

g0 make sure all of the informan helpful to print the full
application.

After you review the grant application,
lock it. This will change its status from
“Draft” to “Authorizations Required”
and make it read-only — you won’t be
able to make changes. Only the primary

1 k h 1 . status from “Draft” o “"Authorizations Required” and will be read-only to
contact can lock the app 1cation. vho need to authorize the application will receive an email prompting them to do

Eted, the application is submitted to The Rotary Foundation for review.

To make any changes or corrections, project planners or authorizers will need to unlock the application first.

i Lock Application

Step 12: Authorizations

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS In step 12, Authorizations, the
Authorization primary contacts and district and
Getting your grant application authorized is the last step before submitting it to Club leadeI‘S WIH authorize the

that has been entered in each step and then give your authorization below. Depen
the application more than once.

application.

When you locked the application in step 11, an email was sent to club or district leadé
application. In this step, you can see which of them have done so.

Primary contact authorizations

Application Authorization c c q .
R e Review the information, then click

By submitting this glc o Authorize now. As soon as everyone who
ne b needs to authorize the application does so,

the application is submitted to The Rotary

Foundation for review. After your

1. All information cont

or sent directly to the global grant T application is submitted, you cannot
change it without contacting Rotary staff.
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Authorize a Global Grant Application (Club Presidents and District Leaders)

Rgtafy Grant Conter Hems Apply for a Grant My Grants My Actions Mare..

To authorize a global
grant application, go to
{ Center 10 apply foe o grant, track IS progress, report on L, and search for o My ACtiOIlS.

your gistrnce

Types of grants

Global grants supp

Disteict grants N

The lifecycle of a Rotary grant

e -O—Q—Q

Go to the Authorization

Required section of the

page. You can use Filter to

We want to make app, search for a grant by number. ge shows you the next step 1o take to
move each grant fo y to complete the step.

My Actions

Authorization Required Filter:
Grant Number
s Grant Title ¢ Date Created ¢ Last Activity
GG1527461 SAFE WATER & RESTRCOMS FOR SCHO...  24/11/2014 15/12/2016 @ Lesa| Authorization

Depending on your role (club president, Application Authorization
district Rotary Foundation committee -
chair, or district governor), you'll see G

various authorization links. When you
find the grant you need to authorize,

follow its authorization link.
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You'll be taken to step 12 of the
application, Authorizations.

Step 12: Authorizations

YOUR AUTHORIZATIONS & LEGAL A

Authorization (©)
Getting your grant application authorized is the last step before submitting it to The Rotary Foundation. Review the information
that has been entered in each step and then give your authorization below. Depending on your role, you may need to authorize
the application more than once.

When you locked the g
application. In this stef

Legal agreement

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS

iN consic

leration o

Authorization )
Getting your grant application authorized is the last step before submitting it to The Rotary Foundation. Review the information
that has been entered in eacjg ur role, you may need to authorize
the application more than g

Foundation [
Agreementa  When you locked the applig Read the legal agreement, then hlso need to authorize your
application. In this step, yol CliCk Yes, I agree, or I‘ead the

authorization information and

click Authorize now.
es, | agree

2. The tofal fing

F
Application Autharizatio
By submitting this global grant application, we agree to the following
st of our knowledge, true and accurate, and we intend to
3 ) will be forwarded to The Rotary Foundation
{TRF) oval of the grant. v

Print authorizations (PDF)

DDF authorization

Funding source Amount requeste,

District Designated Fund (DDF) 10,000.00

District Designated Fund (DDF)

20,000.00

You can print a copy of the
agreement for your records.

How to Use the Grant Center (September 2020) 15



Enter Global Grant Bank Account Information

Rgtafy Grant Conter Hems Apply for a Grant My Grants My Actions

After a grant has been submitted,
primary contacts provide
information about the project
bank account so that the
Foundation can deposit the grant
money if the grant is approved. To
Global grantssufi Lrjo TBTLona (TS mED 0ng 16T, St uscums ¥ enter bank account information,

' go to My Actions.

Types of grants

Disteict grants N

The lifecycle of a Rotary grant

Go to the Submitted grants
or use Filter to search for a
grant by number.

Submitted Filter

Grant Number $ Grant Tle

When you find the grant,
click Bank Information.

How to Use the Grant Center (September 2020) 16



Account holder

9550 v Select the account holder from
the list and then select the

Location of the bank account o
location of the bank account.

--Please Select-- v

Account Signatories @
Name Click Add Signatory to
_ designate two Rotarians to
+Add Signatory . o
serve as signatories for the
bank account.
Upload Bank Statement For Funds Sent Di @

4+ Upload @J

Enter the expected contributions (Funds Sent Direct Only)

When you’ve provided all of the
Submit or save your progress information, click Submit

Please review the bank information you have entered befg Bank Information. Bnd
complete it later.

Note: All bank information must be submy oundation

Submit Bank Information Save Exit

How to Use the Grant Center (September 2020) 17



Report on a Global Grant

Rotafy Grant Conter Hems Apply for a Grant My Grants My Actions Mare..

To report on a global grant,

go to My Grants.

{ Center to apply for o grant, track Its progress, report on It and search for o

rants your gdistrce

Types of grants

Global grants supp armat ST Wit long 18 anabl me ' ta

Disteict grants N\

The lifecycle of a Rotary grant

Go to the Approved grants section
to see all of the approved grants that
you're involved in or use Filter to
search for a grant by number.

Approved Filter:
Grant Number - Date
s Grant Title e Approved ¢ Status $ Report Due $
0G1416944 Eldo Eye Centre Clinic 26/03/2015 Paid 28/05/2016 Reports
0G1419525 TARA. -Tenwek Medical Prog. 06/04/2016 Paid 11/052017 Reports
GG1641361 Cervical Cancer Prevention an., 30/09/2016 Paud 2471072017 Reports

When you find the grant,
click Reports.
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GG1743926 Reports

Teachers' Training Program 2B

Click Start a Report.

You can start two types of report here: progress reports ang 12 months until the

project is finished. Final reports are due within two months

When you submit a repert to the Foundation, staff will revie 'to ask for more

information.
You can start a new report enly after the previous report hag

Mote that grants paid to clubs and districts in India Erant reporting schedule.

Reports If you have already started

Due s a report, choose Edit to

No. Type

[3 Start a Report

continue your work on it.

Reports
No. Type Status Due Submitted
1 Progress Draft 28/06/2018 Edit | Print

Please note: You can cnly work on one active report at a time.

Select Report Type
P yp Choose Progress

To begin, select the report type. RepOI‘t lf the
project is still in

@ |Z| progress. Choose

Final Report when

PROGRESS REPORT FINAL REPORT . oL

all project activities
Use a progress report if the project is still in Submit a final report when all project acig are fll'.llShed. Clle
progress. are finished. Contlnue.

CICAWLZSIEPISRNSToslolsl Sclect Change Report Type if you
Teachers' Training Program 2B need to change the report from a

progress to a final report, or vice versa.
[3 Progress report

This is a progress report, which indicates that your projé are still in progress.

If your activities are completed, switch to a final report. # Change Report Type

How to Use the Grant Center (September 2020) 19



Several sections of the report will
automatically include information
Lo AN that was provided in the grant
application. Complete each section

If any committee members have changed since your of the report, beginning with
committee needs to include at least three members RO 11111 V18 B\ (13101 4 )

Primary contacts @
Name Club District Sponsor Role
Club Host
Club Internaticnal

You can add new committee If any committee

members if necessary. members no longer
serve on the project

committees, remove

them by clicking on

the X to the right of
+ Add Committee Members  + Notify All Committee MJEEERT sl hgRNs V(o) 908 LR L0) 4N

International committee members

Mame Date Added

dary Contact Internation...

Use the Save & Continue button

to move to the next section.
dary Contact Internation...

+ Add Comm

How to Use the Grant Center (September 2020)



Project Objectives and Implementation

Tell us about the progress you and your partners have made o

In the Project Objectives and
Implementation section of the
report, include information about
the progress made on the project.

PROJECT OBJECTIVES

The Rotary Foundation approved global grant funding to be used for the fo

The main objective is to enhance teaching competence of Elementary Schog
mathematics and science. Why elementary teachers?Learning something ea
has a better chance to succeed. Hence,elementary school years are the golden T
especially something basic such as math and natural science. Itis expected that oncethey master those

PR N SIS PN EE S | N - | IS M N A docemme ek ae Plascice Miclame s moadeealle Ed

Have any of these objectives changed?

Measuring Su

Each project measure that you provided on the grant application (in step 5) is listed below. You can report your
results or edit results that you reported earlier. You can also add measures that you didn't include in your
application.

tly benefited from the project?
In Measuring Success, add

information about the success of the

project in terms of the measures you ERACY

provided in the grant application.

Report the results for each of the grant measures up to now. Add new measures by using the link below the
current measures.

1. Number of benefiting school-age children

Participants

SPONSOR PARTICIPATION

What roles and responsibilities did host spo

In the Participants section,
describe how the sponsor Rotarians
have participated in the project.
Also enter any other clubs or

What roles and responsibilities did international sponsor members have? diStI‘iCtS that have helped Wlth the
project. If any cooperating
organizations are involved in the
project, provide details about their

activities.
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SCHOLAR

Tell us a little about the scholar's invol .
If your grant involves

a Scholar, provide
information about the
= Ask the scholar to write the evaluation scholar in the
Participants section of
the report.

Rate the scholar's level of participation in Rotary activities. The scholar won't be

Poor

Fair
Good
Very good
Excellent

Mark the Rotary activities the scholar participated in during their studies.

Club meetings

Conferences (e.g., district conferences)
Service projects

Fundraising events

Mone

Other (please specify)

GG1750670 Reports

Global Grant Scholarship

Progress report The scholar will complete
and authorize the Scholar
This Is a progress report, which indicates that your project activities are Evaluation,

t

cholar Authorization

Scholar Evaluation

Tell us about your Rg
your coursework, reg

The next step is to sud vour evaluation for review and autharization by your sponsors.

You will not e to edit your report after you submit it. Your sponsor members will complete their part of

d submit it to The Rotary Foundation.,

| certify that my report is complete and accurate and includes the latest information.
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Vocational Training Teams If your project includes a

vocational training team,
Observations of the vocational training team project will help us un the Vocational Training
benefited from the project Initiatives, Teams section of the
report will be visible. The
vocational training team
leader should complete
this section.

In this section, we encourage the vocational training team leader fill out the in
primary contact or project sponsor answers the questions, the team leader |s
and certify and submit.

1. IRPC Bridge Training Team

Has this vocational training team completed its training? Yes No

onal training team completed Its training?  * Yes No
If the team has

traveled, select Yes, Notify tear
and more questions
will be displayed.
The team leader VVIH When did the team travel?
answer these
questions and
authorize the
section. List each training objective.

N leader that reporting IS active

Departure Return
id/mmvyyy o) id/mg

If multiple teams are
involved in the grant,
the leader of each team
will need to complete
CERTIFY AND SUBMIT and authorize their

The next step is to submit this section for review 3 team’s section of the
report.

This section cannot be edited after it's sulg

| certify that the answe & are complete and accurd

How to Use the Grant Center (September 2020)
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Project Expenditures

Keeping accurate records of your expenses throughout your grant is important to its success. Use the expense
. log to report everything you've spent grant money on since your last report. If this is your first progress report,
In the PI‘OJeCt report all expenditures since you received the funds. Expenses you entered in previous reports are shown but

Expenditures cannot be changed.

section, enter Use the summary report to compare your expenditures with the budget. You'll see the variance for each budget
what you've category.

actually spent in
the Expense log

by clicking Add 52,052 USD
Expense.

Grant amount:

Expense log
View your project budget from the application.

‘ Date

+ Add Expense

What was the o WS purchase or other expense?

Expense summa

Catego
A\ 1 ¢ [ [ '
Trainin|
Totals:
i s You can view the
=t 2 budget that was
included in the grant
application by
clicking View your
Category project budget
Feaa Saec . fI'OIIl the
application.
Description
Supplier
’

How to Use the Grant Center (September 2020)
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Financial Details

PROJECT BANK STATEMENTS
Upload bank statements from the project bank a In the Flnafl(:lal Details .
deposits and withdrawals. In addition to the bank statemé SeCtlona you 11 answer questlons

= )
scholarships, please attach receipts for any expenses over $75. a-bout the pI‘O_]eCt S bUdgeta
financial management, and
@ Upload challenges. For both progress

reports and final reports,
provide bank statements. You
FINANCIAL MANAGEMENT may also upload any other

Who is in charge of the project’s financial management? as a ]edger or receipts_

supporting documentation, such

and Lock

an be submitted to The Rotary Foundation.

When you’ve completed the sections above, you're ready
to finalize and submit your report. In this next section,
you Review and Lock your report. Check each answer
you’ve given to make sure all of the information is
accurate and complete.

bf the information is accurate. Download a

P its status from "Draft” to "Authorizations
be able to make changes.

Required” and make it read-only - you won't

REVIEW & LOCK REPCORT

You may find it
e Review helpful to print
Check each answer in the report to make sure all of the jgis the full report_

& \iew this report as a printable PDF

Lock Report

After you review the report, lock it. Only the primary contacts can lock the report. This will make it read-only and
o change its status from "Draft” to "Authorizations Required” — - you won't be able to make changes. District and club
leaders who need to authorize the report will receive agema

Primary contacts and other authorizers can unlog

After you review the grant report, lock it. This will
change its status from Draft to Authorizations
Required and make it read-only — you won’t be

able to make changes. Only the primary contacts
can lock the report.

How to Use the Grant Center (September 2020)
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Authorizations

YOUR AUTHORIZATIONS

Authorization o In the last section, Authorizations,
Getting your grant report authorized is the last step before TN

has been entered in each step and then give your authorization DY the primary contacts and club

report more than once. president (if the grant is club-

When the report was locked, an email was sent to club or district leaders Sponsored) or district Rotary

can see which of them have done sc. o 0 c ooy o
Foundation committee chair (if it is
district-sponsored) will authorize the

Spensor report.

By authorizing this report, | confirm that, to the best of my know
according to Foundation guidelines and that all of the information
accurate. Original receipts for all expenses incurred will be kept on file for at least five years, or longer if
required by local law, in case they are needed for auditing purposes. | also understand that all
photographs, video and other media submitted with this report will become the property of Rotary
nternational and will not be returned. | represent and warrant that | own all rights in the photographs,
video and other media, including copyrights, and that | have permission to license use of the

imagec/likenacene nf the nercenne annearine in the nhnatnoranhe viden and nther madia tn Batans

v Authorize now

Review the authorization
information, then click
Authorize now. As soon
as everyone who needs to
authorize the report does so,

the report is submitted to
The Rotary Foundation for
review. After your report is
submitted, you cannot
change it without contacting
Rotary staff.

How to Use the Grant Center (September 2020)
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Authorize a Global Grant Report

Rotary Grant Conter Hems Apply for a Grant My Grants My Actions

R SRR E I EEE A fter a primary contact affirms that the
s report is complete and the report’s

Typesof grants _ | status changes to Authorizations

i M S TSR o l  Required, the other primary contact
C—— arational procs weh long e, sanabls oo and the club presidents or district
VeI - Rotary Foundation committee chairs
from both the host and international

Disteict grants N

The lifecycle of a Rotary grant sponsors must authorize the report. To
. authorize a global grant report, go to
a" e My Actions.

Approved Filter:
Grant Number Date Approved Payment
- GrantTitle $ B Status ¢ Report Due $
GG1633520 Ethiopia VTT Vocatio 29/08/2015 Pald 10122018 0 Zeport Aythorization

Go to the Approved grants section of
the page. When you find the grant,

click Report Authorization. Then
click Open.
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Authorizations

YOUR AUTHORIZATIONS

Authorization

Getting your grant report authorized is the last step before submitting it to The Rotary F e
has been entered in each step and then give your authorization below. Depending on yg Review the report Content’ then gO

report more than once. to the Authorizations section of

When the report was locked, an email was sent to club or district leaders who also need the I'eport. Review the

can see which of them have done so. . . . .
authorization information, and
click Authorize now. When the

Sponsor final authorizer completes this
By authorizing this report, | confirm that, to the best of my knowledge, Step, the I'eport’s status changes 110)
according to Foundation guidelines and that all of the informatig Submitted and Rotary staff WlH
9

accurate. Original receipts for all expenses incurred will be k .
required by local law, in case they are needed for augia see that the I‘GPOI‘t 1S ready fOI‘
photographs, video and other media submittegd review.

nternational and will not be returned. | rg
video and other media, including cg

imagec/likensccac nf the narg

v Authorize now

ave permission to lick

in tha nhntnoranhe

viden and nthe
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Apply for a District Grant (district leaders only)

Rgtafy Grant Conter Hems Apply for a Grant My Grants My Actions Mare..

To start a district grant
application, go to

Apply for a Grant.

Types of grants

Global grants supp

Disteict grants N

The lifecycle of a Rotary grant

Only district governors, Rotary Foundation committee
chairs and grants subcommittee chairs can apply for a
district grant. So under Choose the type of grant you're

applying for, the district grant option will be available
only to them. Choose District Grant from the list and
click Let’s begin!

ners e inalized the project plan and you've contacted

your district about your project's need for 119 v question clearly and conciszly. Your regional grants officer

will work with vou to make any changes your apg in order 1o meet grant eritena

Spending plan activities

In the Spending plan
Activity or activities section, choose
z District or club project type Brief description Add Activity tO start
Add activity giving the details of your
spending plan.

Administrative expenses fund:

Total amount (USD): 0
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Add New Activity

Is this activity for a club or your district?

For each activity,
provide the sponsoring
club or district, the

* District 6870 Club

Activity or project type Location activity type, a

Please Seléct v Please Select deSCI'iptiOIl, the
location, and the cost of

Total amount (USD) the activity.

Once you've added all of the
information, click Save &
Close. Do this for each

Brief description

activity in the spending
plan.

Bank Information

Please enter information about the bank a In t}.le Bank Information

Foundation will deposit the grant funds into this accon section, enter the bank account

from it. At least two Rotary members from your district must X name and choose the countl‘y
where the district’s bank

o RESPONSE NEEDED account is located. When you

Please fill out the highlighted questions or sections below do’ additional lines will appear.
Provide all of the requested
Bank account name information.

Location

Please Select v
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B Click Add signatory to designate two
zed as signatories. ¢ B R otarians from your district who will serve as
PRSI signatories for the bank account.

o RESPONSE NEEDED

Fi2ase S2eCl T SCCoUrMt SiEnatories

Name Ciud

Kl When you’ve completed
the steps above, you're

ready to Review and
Lock your application.

Review
Double-check the application to make sure all of the information is accurate. Download a printable PDF
that shows all of your answers together.

REVIEW AND LOCK APPLICATION

é Review
! It's impertant to do a thorough review of the appl

before it's sent to authorizers. It's helpful to print After you review the grant application

b
click Lock Application. This will change its
& View application as a printable PDF status from “Draft” to “Authorizations
Required” and make it read-only. You

won’t be able to make changes.
Lock application
Locking the application will change i
authorizers. District leaders who
all authorizations are complef

can lock the application.

To make any changes g rections, an authorizer will need to unlock the application first.

& Lock Application
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Authorizations

YOUR AUTHORIZATIONS

Authorization . . X
Getting your grant application authorized is the last step D In the Authorizations section,

that has been entered in each step and then give your authd diStI’iCt leaders Wlll authorize the
grant application.

District leader authorization

District Grant Agreement

This District Grant Agreement (Agreement) ise
nternational (TRF) and the District. In co
(Grant) from TRF, the District agrees t}

+" Authorize now

Once you have reviewed the agreement language,
click Authorize now. When you authorize the
application, an email notification will be sent to

the other district leaders whose authorizations are

required.
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Report on a District Grant (District Leaders Only)

Rotafy Grant Conter Hems Apply for a Grant My Grants My Actions Mare..

n It and search for o

Types of grants

Global grants supp

Disteict grants N\

The lifecycle of a Rotary grant

=+ Toreporton a district

grant, go to My Grants.

Go to the Approved grants section

to see all of the approved grants that

you’re involved in or use Filter to

search for a grant by number.
Approved Filter
Grant Numbers  Grant Title = Date Af eds Payment Stotuss  Heport Due s

) 03N ) 1408201
MealthPays Dgital Xoray Unt £10 - Disparsano Antruberculoso Cer 172015
Jgandan Watee, Sanltancn, Hygiens and Enviconment Project

bural Mt WASH Project Sustairativ Access to Clian Wate

When you find the grant, click
on Reports.
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DG2197978

Update the table with the actual
amount of money spent on each

All new spending activitie

» District or club

> Cheltenham

> noo

>  Bristol (Breakfast)

+ Add activity

@ actvity will e moved to ©

[3 District grant reporting activity.
0] 1 af )
2020-21 district grant amount
20,120 USD
Spending actuals | &
i . " pent f I {8l ' |
0 Grant Resources
> & District or clule Actraty Type Lecation Planmed amount  Armsount spent Juestinrs abuut the gram prnces
1 o
b 1 1100 Community desiopenen AmencanSamoa 20,120 30 I
Mo 0 Lhve the Ceant (
- I Chsftunham Sunr ke Hoaxh: voluntesr senvices AserDaijan 455
eodd D Rota 1
Cammittee
> 10 Heaakh: Cavid. 19 Hramd 2000
Admimatrative expenies fund: 0 a0 } o g
At Cantac Shw
New spending

Use the New spending section of the RPLTRE R !
report to add items that were not on

your original spending plan. To add a
new activity, click Add activity. :’J“';:"d amount
345
pment; general  Aruba Draft 1,000
Eace: general Oman Declined 35

It activity for a chud or poue diatrics?

Dealeict 1100 Chs

Select whether the new activity is

being carried out by your district or
a club in your district
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Add New Activity

Is this activity for a club or your district? Select the activity type and

ik, location. Enter the activity
amount and a brief

Activity or project type Location description. When this

[ﬁ Coved19 v] Englard information is complete,

click Save & Close

® District 1100

Total amount {USD)

2000

Brief description

Provide PPE to protect local healthcars warkers 33

sdaasiinatin

Once you save the new activity

AN Haih e et thit bicks emir Sl U o o i i you will be brought back to the
the activity will be moved to “spending actuals” f approved, where you NS NTO A BN O] e VI R=Te ATl 0) 6 (< (I LR U0V ]
new activity if necessary. Once
you are ready, click Submit for
review. Note: the small blue

> Cheltenham Group exchange arrow next to each item will
expand or contract the activity so
that the details are visible or
hidden.

New spending

» Distnict or club Activity Type

> 1100 Community developmen
>  Bristol (Breakfast) Peace: general

v 1100

Activity description

Provide PPE to protect lo Ralthcare workers against COVID-19

= Submit for review 7 Edit 0 Delete

t Add activity
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Once the new item has been

New spending

>  District or club

> Cheftenham

> 1o

>  Bnstol (Breakfast)
v 1100

Activity description

Submitted on 17/09/

YOou enter wi e (0 dralt status

snding actuals" if approved, wnefe you Can repon or

Activity Type

Group exchange

Community development: general  Aruba

Peace: general

Health: Covid-19

Provide PPE to protect local healthcare workers against COVID-19

2020 Jndo Submit

submitted for review, its status will
BRI be listed as Submitted, and
Rotary staff will have the ability to
review the new item.

Location

Austria

Qman

England Submitted 2,000

Spending actuals . .
B S s e e Rotary staff will review the
addition to the spending plan
> i District or club Activity and nOte lf the ltem was it spent
approved or declined. If the item
> 1 10 U is approved you will be able to
report on the newly approved
> 2 Cheltenham Sunrise Health: v item as it Will now appear as part
of your district grant spending
v 3 1100 Health:
plan.
Activity description
Emergency test kits for humanitarian effo
= Submitted on 08/06/2020
Status: Approved on 08/06/2020
> 4 1100 Health: Covid-19 England 2,000
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Are you returning any district grant funds?

®Yes ONo if any. You can also upload

Enter the amount (USD) you wll be returr

submit your report to the

Related documents

Hhriged funis When you have completed the actual
spending table, enter funds to be
returned to The Rotary Foundation,

documents related to your report.
Once the report is complete, click
Amount (USD) Save & close. When you’re ready to

357 Foundation, click Save & submit.

O Upload docurr
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